
Buying a Shared 
Ownership 

Property



We are a registered provider (Housing Association) with 
properties along the south coast. As an independent 
social business working with local people and partners, 
Worthing Homes puts its energy into creating places 
where people want to live and investing in services as well 
as homes.

We are dedicated to providing good quality affordable 
homes and creating thriving communities for people 
in the local area. We believe that it is the foundation 
required for so many other things that we all depend on 
but may take for granted such as security, education, 
health, work and support networks.

Worthing Homes is a socially responsible organisation 
that recognises and addresses the needs of our 
customers, employees, local community and the wider 
environment. As a registered provider and a registered 
charity, we are regulated by and accountable to Homes 
England, a government body, for our actions and policies.

Shared Ownership is a form of Affordable Housing that 
combines “renting” with buying. “Part buy, part rent” is 
often referred to when searching for a Shared Ownership 
home. When you buy through Worthing Homes you will 
“share” the ownership with us. The scheme is designed to 
enable people to get on the housing ladder and providing 
you pay your mortgage, rent and other expenses, no one 
will ask you to leave your home.

Initial purchase shares vary from a minimum of 35% upto 
75%. Usually you will raise a mortgage on the share you 
wish to purchase and pay rent back to Worthing Homes 
on the part you do not own. As your income rises you can 
chose to purchase more shares in your property (This is 
referred to as Staircasing)

Your first step is to be registered with Help to Buy South 
East (www.helptobuyese.org.uk). This can be done by 
visiting their website. By registering you can apply for 
properties online, register your interest in properties and 
receive property alerts. If your application is successful 
you will be issued with a Help to Buy reference number. It 
is important to keep this number safe as you will need to 
quote this number when you apply for a property.

Since you will be purchasing the lease, you will be known as the “Leaseholder” and we will be known as 
the “Landlord”. Buying a Shared Ownership property makes you an Owner-Occupier, not a tenant. If 
you decide to buy the remaining share of your home you will then own your home outright. If you own 
an apartment, you’ll remain a Leaseholder like any other apartment owner. This is because your home 
is in a block of apartments and your lease sets out responsibilities for use and maintenance of all shared 
areas.

One of the key aspects of being a Leaseholder is that you will be required to pay a service charge. This 
is a sum of money collected monthly which covers your share of the cost of maintaining the communal 
area’s of the development. There is also an audit fee, a charge for buildings insurance and any major 
work and an Estate Management Charge.
Your service charge is usually reviewed on the 1st of April every year and any changes will be 
communicated to you. Service charge is payable monthly and you will be provided with an estimated 
payment prior to exchange of contracts.

The service charge can cover:

• Cost of repairing and replacing communal lighting
• Cost of general repairs to communal areas
• Cleaning communal areas
• Maintenance and repair of communal door entry systems
• Gardening and grounds maintenance
• Lift maintenances, servicing and repair including the emergency telephone
• Management charge and audit fees
• Buildings insurance
• Reserve fund for cyclical decorations and/or major works.

• How often your rent and service charge is reviewed
• Your rights and responsibilities as an owner-occupier
• Worthing Homes rights and responsibilities
• The procedure for buying more shares in your home and also for selling your home

That this property must be your main residential home and you must not own another property in this 
country or abroad.

Other points in the lease outline your responsibility for repair and maintenance of the property and 
for payment of rent and service charge. If you own a house, you are responsible for all repairs and 
maintenance to the inside and outside of your home. If you own an apartment, you are responsible for 
maintaining the inside.

Who are Worthing Homes?

What is Shared Ownership? 

Where to Start?
 

What Am I Buying?

Your lease sets out certain conditions such as:

Service Charges



If you wish to apply for a property with Worthing Homes you must be registered with Help to Buy 
South East and have access to a deposit for your mortgage and/or Legal costs.
The criteria for shared ownership homes is as follows and must be met:

• Applicants must have UK or EU passport or Indefinite leave to remain and access to public funds.
• Local Connection to the Local Authority area
• Registered with Help To Buy - application number must be provided.
• No CCJ’s or arrears of rent or mortgage in the six months prior to application.
• Applicants should not be in a position to afford the cost of purchasing a comparable home outright 

on the open property market.
• First Time Buyers/applicants with no interest in a property except for:
• Those selling a home through relationship breakdown
• Those whose current home is not suitable for their needs (eg size)
• Those who are moving to an area where property prices are higher to take up employment/look 

after a family member or be looked after by a family member.
• Must provide own credit report

• Serving MOD personnel, some ex-MOD personnel and 
bereaved partners will have priority to buy with the scheme.

• Existing social housing tenants who are not in rent arrears or 
in breach of their current tenancy.

• Those have been nominated by the Local Authority

The final check we need to make is to ensure that you can raise a mortgage in order to afford and 
sustain a Shared Ownership property and that you wont be overstretching yourself financially. 
Worthing Homes have a dedicated panel of Independent Financial Advisors and upon receiving your 
application we will ask you to carry out an assessment with one of our advisors.

The Advisor will check the information on your application form and assess the maximum share that 
you can purchase based on the government standards.

You will need to complete a financial assessment before we can allocate or offer you a property.

What happens when I am accepted?

Step One
Once you have been allocated a property you will be expected to pay your holding deposit and have 
received your sales offer letter which needs to be accepted by you in writing. Once we receive this 
we will issue a Memorandum of Sale (MoS) to you, your solicitor and our solicitor. The memorandum 
of sale details what is being purchased and any important contract clauses your solicitor should be 
aware of. You should during this time instruct your solicitor to apply for searches and sign any initial 
documentation that they require from you.

Step Two
We recommend you arrange your mortgage valuation as soon as you receive your sales offer letter. A 
mortgage offer can take upto 21 days to be issued and the sale cannot progress without this important 
document. During this time your solicitor will have received your draft lease and should be requesting 
your searches.

Step Three
Once searches and the mortgage offer have been received you will need to sign your mortgage deed 
and contract in readiness for exchange of contracts. Exchange of contracts usually occurs within 28 
days of receiving the MOS. Once we have exchanged you will be advised of your completion date.

Step Four—Completion Day!
On the completion date your mortgage lender will give your solicitor the money for your purchase, 
who will transfer it to our solicitor. Once this is done, you will meet a member of the Worthing Homes 
team at the property to collect your keys at a pre-agreed time. You can also make an appointment to 
meet a Worthing Homes representative at the property who can carry out a Home Demonstration and 
answer any questions about the fixtures, fittings or equipment.

How much should I budget for?

It is important to budget for moving costs as well as your monthly mortgage, rent and service  
charge costs.

The Reservation Fee - This is the £500 you pay to reserve your home. You’ll get this back when you 
buy your home (it is taken off the purchase price)

The Mortgage Valuation - Your mortgage lender will arrange a valuation of your home, to check that it 
is worth the price you are paying. This costs around £400- £500 but it may vary from lender to lender. 
You pay this when you apply for your mortgage.

Mortgage Deposit - When you exchange contracts your mortgage lender will ask you for a deposit of 
between 5- 10% of the share you are purchasing. Like the reservation fee, the deposit is deducted from 
the price of your home - it isn’t extra money for you to pay. Your deposit can be taken on exchange of 
contracts therefore you should make sure it is readily available especially if this is being gifted from a 
family member

Solicitors’ fees - These are usually between £700 to £1000 including Land Registry fees, local search 
fees and other expenses. You pay these on the completion date.

Stamp Duty Land Tax - SDLT is payable on shares worth more than £125,000. Speak to your solicitor 
about the costs you may be liable for and the various ways to pay.

Am I Eligible?

Priority is given to:

Financial Assessment

The Sales Process

Your Moving Costs



Who is responsible for repairs?

As an Owner-Occupier you are responsible for general day to day repairs.

What is End Of Defects?
When you move into your home you’ll be given a date for your end of defects period. Once this date 
elapses you’ll be able to carry out minor decoration of your home. As with all new homes there will 
be some very minor imperfections or “Snags” when you take ownership. The builder will inspect the 
property, usually after 12 months of handover and arrange to put these right. Any more urgent repairs 
(as a result of defective workmanship/ materials) should be reported to Worthing Homes.

Can I make improvements?
You don’t need our permission to make changes to decoration in your property. For any larger 
improvements you should consult Worthing Homes to make sure you are not breaching any terms of 
your lease.

Can I sell my home?
Yes you can. Under the terms of your lease Worthing Homes will try to find a suitable purchaser for 
your home. After our nomination period you are able to approach buyers on the open market either 
privately or through an estate agent. The purchaser of your home will need to go through all the same 
steps you did, including registering with Help to Buy and passing a financial assessment.

Can I rent out a room?
Your lease does not allow sub-letting.

What happens if I fall behind on my rent or service charges?
Under the terms of your lease you are legally obliged to pay the rent and service charge. As soon as 
you realise that you have a financial problem contact us to see how we can help. Failure to pay  
your rent and service charge could leave us with no option but to take you to court for possession  
of the property.

How do I increase the share of the property I own?
Once you have moved in you have the choice of purchasing a bigger share in your home if you want 
to. This is called ‘staircasing’. The price you pay for any extra share is based on the market value of your 
home at the time you want to buy. This value can go up or down according to house prices. The value 
will be set by an independent valuer. There will be some costs involved in staircasing such as a valuation 
fee and solicitor’s fees.

I haven’t sold my home, am I still eligible?
In some cases such as a divorce or relationship breakdown this can leave you unable to purchase a 
home on the open market and eligible for shared ownership. You must be in the process of selling your 
current home in order to be offered a Shared Ownership property. Worthing Homes will only offer 
housing to applicants who can prove they have a buyer for their existing property.

What type of property can I purchase?
The schemes are a mixture of houses and flats, most are newly built. The properties are usually one, 
two and three bedroom in size. There are also re-sale properties.

Living in your new home

Frequently Asked Questions



Contact Us...
We’re here to help so please contact us with any queries you may have along the way.

We are available between 9am - 5pm Monday to Friday.

E: Marketing@worthing-homes.org.uk 

T: 01903 703137

To see a full selection of our available properties please visit www.worthing-homes.org.uk 
or the Help to Buy South East website.

www.worthing-homes.org.uk

If you would like this in Braille, large print, audio version or in another language.

Telephone 01903 703 100 or

email CSOTeam@worthing-homes.org.uk

This document is also available to download from our web- site, www.worthing-homes.org.uk


