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	Post applied for
	
	

	

	Closing date
	
	

	


	PERSONAL DETAILS

	

	Initials
	
	           Surname 

	
	

	

	Home tel no
	
	Mobile tel no
	
	

	

	Email address
	
	

	

	Work tel no
	
	     Can we ring you at work?
	Yes
	No
	

	

	Work email
	
	     Can we email you at work?
	Yes
	No
	

	
	

	Home address
	…………………………………………………………………………………….
…………………………………………………………………………………….
.…………………………………………………Post Code ……………………
	

	
	
	

	

	Do you have a full valid driving licence?
	Yes
	No
	Do you own a car?
	Yes
	No
	

	

	Do you need a work permit for employment in the UK?
	Yes
	No
	

	In accordance with the Asylum and Immigration Act 1996 Section 8, if you are invited to attend an interview you must provide original documents that prove you have the right to work in the United Kingdom.

	

	When would you be free to take up a new appointment?
	
	

	
	
	

	Are you available on the proposed interview dates? 
	Yes
	No
	

	

	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?  

	If yes, please detail on a separate sheet 
	Yes
	No
	

	


	REFERENCES
Please give names and addresses of two people to whom we may apply for references

	
	
	
	

	
	Name ……………………………………………………...
Company………………………………………….
Job title ……………………………………………
Address …………………………………………..
……………………………………………………..
……………………………………………………..
Tel ……………………..  Fax …………….........
E-mail …………………………………………….
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May we contact without further reference to you?                      Yes                      No

	
	Name ……………………………………………………....
Company …………………………………………..
Job title …………………………………………….
Address ……………………………………………
………………………………………………………
………………………………………………………
Tel …………………..  Fax ……………..............
E-mail ………………………………………………
May we contact without further reference to you?                      Yes                      No

	

	
	
	


	EDUCATION AND QUALIFICATIONS

Please give details of your education and qualifications using a separate sheet if necessary

	
	Schools/colleges, etc
	From
	To
	Examinations passed/ qualifications obtained
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	
	Details of any further qualifications obtained or relevant course attended:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	PRESENT/LAST EMPLOYMENT

(Please include any voluntary work)

	
	Name ………………………………………………..
Address ………………………………………….....

………………………………………………………..

……………………...………………………………..

…………………………………………………….....

Type of business ……………….……………........

……………………...………………………………..
	
	From …………………………………................
To ………………...………………………………
Job title ………………………………………….
Reason for leaving (if applicable)

……………………………………………………
Salary ……………………………………………
Other benefits…………………………………

……….……………………………………………


	

	
	
	

	
	Please give a description of your present/last job and your responsibilities


	

	
	
	

	
	
	

	
	
	

	
	
	

	
	  
	

	


	PREVIOUS EMPLOYMENT DETAILS
Please give details of your previous 10 years employment (start from the most recent, accounting for any gaps in employment). 

	
	Name and Address ……………………………………………………………………………………………...
……………………………………………………………Job Title ……………………………………………..
From …………………     To……………………………Salary………………………………………………..
Reason for leaving ………………………………………………………………………………………………                                                
	

	
	
	

	
	Name and Address ……………………………………………………………………………………………..
………………………………………………………………Job Title …………………………………………..
From ……………………    To ……………………………Salary …………….............................................
Reason for leaving ………………………………………………………………………………………………
	

	
	
	

	
	Name and Address   …………………………………………………………………………………………….
……………………...………………………………………Job Title …………………………………………...
From ………………………To ……………………………Salary …………….............................................
Reason for leaving ………………………………………………………………………………………………
	

	


	
	You are considered to be disabled if you have a physical or mental impairment that has a substantial and long-term adverse effect on your ability to carry out normal day to day activities. Disability can be hidden or visible. 

	

	Do you consider yourself to have a disability?
	Yes
	No
	

	If yes please describe any reasonable adjustments you might need in the workplace? 

	
	
	

	Please detail any reasonable adjustments you may need if invited for an interview

	
	
	

	

	Are you related to an existing employee, board or committee member of Worthing Homes? 

	
	Yes
	No
	If yes please give details 
	
	

	
	
	

	Do you have any business commitment which makes demands upon your time or which have the potential to represent a conflict of interest with the job you are applying for? 

	
	Yes
	No 
	If yes please give details 
	
	

	

	
	I declare that the information provided in this application is, to the best of my knowledge, correct.

I understand that false information could lead to termination of employment. I understand that due to the nature of the duties of the post, in the event of my application being successful it is possible that a disclosure from the Criminal Records Bureau (CRB) will be sought.  
	

	
	Signed
	
	Date
	
	

	


The Data Protection Act 1998
Please note that Worthing Homes holds personal and sensitive data about applicants and employees, including names, addresses, dates of birth, ethnicity, disability and other information.  This data will initially be used to administer and review our recruitment and selection process.  Thereafter, the information will be held and processed to enable you and Worthing Homes to comply with the obligations under your contract of employment.  This information will only be made available to our professional advisers and can only be used for the purposes detailed.   A copy of the data held on our computerised database will also be held by a third party in the event of an emergency.

Please return completed form along with your completed equal opportunities monitoring form to:
Human Resources
Worthing Homes

Davison House
North Street
Worthing

West Sussex

BN11 1ER
	
Your name
	
	

	
	
	

	OTHER INFORMATION – 1


Please read the person specification and job description carefully and outline your experience which makes you suitable for this post. Please use this space to explain why you are interested in this position and why you feel able to do the job.  We are interested in the type of person you are, as well as your experience and qualifications.  


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	OTHER INFORMATION – 2
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